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1. EJHA

Ilenra Ha Hacrosuiata o0ocoOeHa MO3MIMS € JOCTaBsHE M BHEApsABAHE Ha
eJICKTPOHHA CHCTeMa 3a YIpaBJIEHHE Ha JIOKYMEHTOOOOpOTa U pabOTHHUTE TMPOIECH
(mapuuaHa 3a kpaTkocT ,,Cucremara®) B AreHius no oOuiectBeHu nopbuku (AOII),
KOSITO J1a € ONEpaTMBHO CBhBMECTHUMAa C MHPOPMAIMOHHUTE CHCTEMH 3a
JTOKYyMEHTOOOOPOT Ha JAPYTrUTe AbpPKABHU OpPraHU M MHCTUTYIMH, KAaKTO U C JIPYTH
nH(popManMoHHU cucTeMH Ha areHiusaTa. Upes Cucrtemara TpsOBa J1a ce€ OpraHU3upa,
ONTUMH3UPA M YCKOPHU PaOOTHHUAT TPOIEC C JOKYMEHTH, KaTo c€ OCUTYpU Obp3
JOCTBIT 10 ChIIBPKAHUETO HAa MOKyMeHTHTe 3a nenus nepconan Ha AOIL Cucremara
TpsiOBa 1@ TMPEmoCTaBsi CPEACTBA 3a KOOPAWHHpPAaHE HA IIOTOKA OT XapTHUEHH,
CJICKTPOHHU U EJIGKTPOHHO TOJIMUCAaHU JIOKYMEHTH, TAXHATa Kiacuukamus u
pasmpenensHe W Ja MPEOoCTaBsl HAIMIBJIIHO 3aBBPIICHO DPEIICHHWE 3a YIpaBleHHE Ha
KU3ZHEHUSI [IUKBJI HA JOKYMEHTUTE OT IMOCTHIIBAHETO WJIM CH3IaBAaHETO UM JI0 TAXHOTO
apXuBUpaHe.

Baxxna wact ot uenute Ha o0ocoOeHaTa TMO3UIUSA € W XapAyepHOTO
oOe3neuaBane Ha paborara Ha HoBaTa CHcTeMa, 3a KOETO € MpeJBUJeHA JOCTaBKa U
BBBEXKJAHE B €KCIUIOATAIMS HA YCTPOMCTBA 32 CKAHUPAHE HA JJOKYMEHTH.
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2. TEKYIIO CbCTOSHUE

B Hacrosimus MOMEHT B AreHIUsATa MO OOIIECTBEHHW MOPHUYKU CE€ HU3MOJ3BA
cUCTeMa 3a yIpaBJeHHe Ha JOKyMeHTOo00opoTa u pabotHus notok Eventls R7.

Ta3u cucrema B3aumoseiictsa ¢ Peructbpa Ha oOuiectBenute nopwvuku (POII).
ABTOMAaTUYHOTO BBBEXKIaHE HAa HWHPOPMAIMS B PETHCThPa OT YITHIHOMOIICHUTE
noTpedutenu Ha POII e uaterpupano ¢ Eventls R7, Taka 4e Bceku BbBEICH TOKYMEHT
ABTOMATUYHO IOJTy9aBa BXOJSII HOMEpP W JlaTa Ha PETUCTpAIlys, KaTo B AETOBOJHATA
CUCTEMa ce TeHepHpa ChOTBETEH 3amuc. J[[Bere cucreMu CHONENAT IaHHU 3a
KOPECIIOH/ICHT, JIMIIC 32 KOHTAKT, BUJ] IOKYMEHT, BXOJSII HOMEP Ha JOKYMEHTA U TIp.
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3. ObII1 U3NCKBAHUA

3.1. Hopmamuenu usuckeanus

Beuuku  fgefiHOCTH, CBBp3aHM C  pa3padOTBAHETO M BHEAPSBAHETO Ha

CJICKTpOHHATa CUCTEMaA 3a YIIPABJIICHUC HA I[OKYMGHTOO60pOTa 141 pa6OTHI/ITC Imponccu

U PE3YyITATUTC OT TiX, TpH6Ba Ja 6’bI[aT B CBHOTBCTCTBHC C H3HCKBAaHHATA Ha

AKTyaJTHUTE
JIOKYMEHTHU:

KbM MOMEHTAa Ha MpPHUKIOYBaHE Ha pa3paboTkaTa HOPMATHUBHU

» 3akoH 3a enexTpoHHO ynpasienue (3EY) u HapenOute KbM HETO:

Hapenba 3a enexkTpOHHUTE aJMUHUCTPATUBHU YCIYTU M MHCTPYKIIHHUTE
KbM Hesl:

v' Unctpykims Ne 4 or 21 roiam 2009 r. 32 M3MCKBaHUATA KbM
Iu3ailHa Ha UWHTEpPHET CTPAaHULUTE Ha aJMUHUCTPALUUTE
(http://www.mtitc.government.bg/page.php?category=487&id=53
78);

Hapenba 3a wusuckBaHusiTa KbM €JMHHAaTa cpena 3a OOMEH Ha
enekTpoHHu nokymeHntn (HUECOEN);

Hapenba 3a  ynocrtoBepeHMsiTa 3a  €JIEKTPOHEH  MOJANUC B
aAMUHHUCTPALIUUTE;

Hapenba 3a o0mmMre W3MCKBaHUS 3a ONEpPAaTUBHA CBHBMECTUMOCT U
uHpopmanuonHa curypaoct (HOMOCHUC);

Hapenba 3a BbTpemHus o00OpOT Ha EJIEKTPOHHU JOKYMEHTH W
JOKYMEHTU Ha xapTheH Hocuten B aamuHucTtpauuute (HBOE/JAXHA)
Y MHCTPYKLIMUTE KbM Hesl:

v Hucrpykuus Ne 3 or 21.07.2009 r. 3a chb3naBaHe Ha BHTPEIIHH
MpaBWiia 3a M3BBPIIBaHE Ha CheUU(PUUHU aIMUHUCTPATUBHU
JNEUHOCTH
(http://dv.parliament.bg/DVWeb/showMaterialDV .jsp;jsessionid=
7TF92AC96F4C1D0AE821B0810180021CA?idMat=24145);

v Unctpykrmst Ne 5 ot 21.07.2009 r. 3a BojeHe, ChbXpaHsBaHE U
JOCTBI  JI0  perucTbpa Ha  pErucTpute ©  JaHHUTE
(http://dv.parliament.bg/DVWeb/showMaterialDV .jsp;jsessionid=
7TF92AC96F4C1D0AES821B0810180021CA?idMat=24146);

Hapenba 3a peructpure Ha wuHPOpPMAIMOHHUTE OOEKTH U Ha
€JIEKTPOHHUTE YCIYTH,

» 3akoH 3a CIICKTPOHHUA NJOKYMCHT U CIICKTPOHHMUA ITOAIIHC,

» 3akoH 3a CIICKTPOHHHUTC CT>06IH€HI/IH;

>  3aKoH 3a 3aIMTa Ha IUYHUTE JaHHU;
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» MHuctpykmms Ne 1 ot 11.06.2009 1. Ha MHHHCTBpPa Ha Jbp)KaBHaATa
aIMUHHUCTpAIUS U aJMUHUCTpAaTUBHATA pedopMa 3a UHCTUTYIIMOHAIHA UICHTHYHOCT
Ha aJMUHUCTPAIIUUTE.

B cBOeTO TeXHHUYECKO MPEUIOKECHNE YIaCTHUKBT TPSOBA Ja TPEIOKH TTOAXOT
3a OCHUTypsSBaHE Ha OIEpaTHBHA CHBMECTHMOCT W WH(GOPMAIMOHHA CHTYPHOCT
cho0Opa3Ho JelicTBaliaTa HopMaTuBHa ypeaoa.

3.2. Ilepuoo u macmo na usnwvinenue

JlocTtaBkaTa, MHCTAJIAAATA, KOHPHUTYpaUITa, HHTETPAIMATA U BHBEKIAHETO B
peanHa ekcruloaranus Ha co(TyepHOTO M XapayepHOTo oOopynaBaHe TpsOBa 1a
3apppmat 10 16.11.2015 r. B cBOeTO TEXHUYECKO MPEIJIOKCHUE YIACTHUKBT CJIC/IBA
Jla TIPEICTaBy TUTaH-TpaduK, BKIIOYBAI Hali-MaJIKO CPOKOBETE 3a CIICTHUTE JCHHOCTH:

»  UWHCTaJMpaHe, HACTPOWBAHE M TECTBAHE HAa COPTYEPHOTO PEIICHUE,

»  JIOCTaBKa M MHCTAJMPaHE Ha YCTPOMCTBATA 3a CKAaHUPAHE HA JOKYMEHTH;
» TpOBEXKIaHE Ha 00y4YEHUS Ha TOTPEOUTETN M aIMUHUCTPATOPH,

»  BBBOXKIAHE B peaiiHa ekcrutoaraius Ha Cucremara.

CodryepbT M TexHHMKaTa TpssOBa Ja OBJAAT JOCTABEHW M HWHCTAIMpPaHU B
AreH1us o o01ecTBeHr nopbuku Ha ajpec: rp. Codus, yiu. “Jlere” Ne 4.

3.3. @Da3su Ha uznviHeHue

B pamMkuTe Ha W3MBIHEHUETO HA JCHHOCTUTE, 3aJ0KEHH B TEXHHYECKaTa
cneruuKaIms, MOrar Jia ce 1e(UHUPAT CIICTHUTE OCHOBHU (a3

3.3.1. Ananus

Tazu daza nenu M3nbIHUTENAT 1a ce 3am03Hae ¢ OM3HEC MPOIECUTE U HYKIUTE
B ATeHIUS M0 OOIIECTBEHU MOPBYKHU, H3BBPIIBANKH MUHUMYM:
aHaJIU3 Ha OpraHu3alMoHHaTa cTpykrypa Ha AOII;
aHaJu3 Ha BUJIOBETE IOKYMEHTH;
aHaIu3 Ha crieuru(UIHH MPOLECH NMPH paboTa ¢ JOKYMEHTH;
aHaJIM3 Ha HEOOXOIMMUTE CIIPABKH,

VVVYVY VY

YTOYHSIBaHE B JICTAMIM HA XapakTepuCTHKUTe U QpyHkuuute Ha Cuctemara,
ONMCAaHM B HACTOsIIATa TexHUuYecka crnenupukanus. Jonycka ce M3mpaHutenar na
HpPEeATIOKH ONTUMH3AINHN, KOUTO TIOAJIEKAT Ha ChIilacyBaHe OT Bb3noxkurens;

» yTOYHSIBaHE Ha rpauuHus MoTpeOuTeIcKH nHTepdeiic Ha Cucremara:
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M3nbaHATENAT cieABa Ja TMPeACTaBU CBOSATAa BHU3USA 3a TpapUUYHHUS TMOTPEOHUTEIICKH
untepdeiic Ha Cucremara 3a omobpenue ot Bwimoxkutens. B pamkure Ha 5 (mmer)
paboTHu 1HU Bb3noxurensaT mpenoctaBs Ha M3mbiaHUTENs CBOUTE 3a0€NEXKUA U
MPEAJIOKEHHUSA, C KOUTO VM3MBIHUTENAT cleaBa Ja c€ ChoOpa3y MpU pealn3anusiTa Ha
Cucremara.

3.3.2. Paszpabomeane na Cucmemama

[Ipe3 Ta3u ¢aza M3mpaHuTEnsT TpsAOBA Ja JAONBIHM U MOIUPUIMPA CBOETO
copTyepHO pelleHHe, Taka 4Ye Jla yAOBJIETBOpPSABA BCHYKM M3UCKBAaHUS Ha
Bb3noxurenss — KakTo ONKUCAaHUTE B HACTOSIATAa TEXHUYECKA crienuduKaims, Taka u
JIOIIBJIHATEIIHO yTOUYHEHUTE Tpe3 ¢aszata ,,AHanuz”. M3mbaHUTENSAT cleaBa Aa
yBeAOMU Bb3noxuTens npu NpUKIOYBAHE Ha JAEWHOCTUTE MO pa3paboTBaHE Ha
Cucremara.

3.3.3. Hncmanupane u mecmeane

[IpenBmxka ce eIeKTpOHHATA CUCTEMA 32 YIPABJICHHUE HAa TOKYMEHTO000pOTa U
paboTHUTEe TpollecH JAa PabOTH BBPXY CBPBBD, CHOJEIEH IUCKOB MAacHUB U
BUpPTyaJIM3allMOHHA Cpe/ia, OCUTYPEHHU MO 00ocoOeHa mo3uiius 2 Ha OOIIeCTBEHATa
noppuka. BbB Bpb3ka Cc TOBa Bwb3noxurenst me ysBeaomMu HM3nmbaHuTens 3a
ocUrypsiBaHe Ha HEOOXOJIMMUTE yCJIOBUA 3a MHcTanupaHe Ha Cucremara. B cpok He
MO-KbCHO OT 3 (TpH) paOOTHU JTHU ciej yBeAoMsiBaHETO V3MBJIHUTENST ciieBa aa
cTapTupa JeHHOCTUTE MO WHCTAIMpaHe, HaCTpoiBaHe, KOH(DUTypUpaHEe U BHEIPSIBAaHE
Ha Cuctemara 6e3 Te Ja HapylaBaT HopMaiaHata padbora Ha AOIL

3anbikeHue Ha M3neiaHuTens e:

» Jla WHCTajlMpa OllepaliOHHAaTa CUCTeMa Ha BUPTYAIHUS CBHPBBP H Ja
U3BBPIIM HEOOXOAMMUTE JONBJIHUTETHN HACTPOMKHU, BKII. MapameTpu Ha cpexaara, [P
agpecanus u ap.;

» Jla MHCTaJIMpa M HACTPOM CHUCTeMa 3a yrparieHnue Ha 6a3u ganuu (CYB/) B
CBOTBETCTBHE C HykauTe Ha Cucremara;

» Jla JIOCTaBH W BBBEJIE B EKCIUIOATAllUsl YCTPOWCTBaTa 3a CKaHWpaHE Ha
JIOKYMEHTH;

» 5la OKae CBHJCHCTBHE 3a U3BBPIIBAHE HAa TPOMEHH B JIOKAJIHATA
KoMmioTbpHa Mpeka Ha AOIl w/mim B HacTpoWKHWTE Ha 3aIMUTHUTE CTEHU NpPHU
Bb3HUKBAaHE HA HEOOXOIUMOCT;

» Jla M3BBPINU U JAPYTH ACWHOCTH, HEOOXOJMMH 3a OCUTypsIBAHE HOpMaHaTa
pabota Ha Cuctemara.
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Z[OCTaBKaTa Ha YCTPOﬁCTBaTa 3da CKaHHUPAHC Ha JOKYMCHTH CC YIOCTOBCPsABA
qpe3 ABYCTPAHHO IIOAIIMCBAHC HA IIPUCMO-TIPCAABATCIICH ITPOTOKOJI.

[lenta Ha TecroBeTe 3a mpuemaHe Ha Cucremara € Ja ce yJOCTOBEpH, 4e
COPTYyepHUAT MTPOAYKT € paboTocrnocoOeH u OTroBaps Ha (YHKIIMOHATHUTE U
TEXHUYECKUTE U3MCKBAHMUSI, TOCOYCHH B HACTOSII[ATa TEXHUYECcKa crienudukamus. [Tpu
TECTBAHETO, CJIe]] OTCTPAHsBAHE HA JIOKJIAJBAaHUTE B PAMKUTE Ha ONpPENETIEH NEPHO]
npobyiemu, MB3bJIHATENST MIpenocTaBst HOBa Bepeus Ha CucTteMara 3a MpoBEKJaHe Ha
MOBTOPHU TecToBe OT Bwb3noxkurens. TecTBaHeTo mpoabikaBa A0 IMOCTUTAHE Ha
I'BJIHO CHOTBETCTBUE C TMPEABAPUTEIHO 3AJI0KEHUTE WU JOMBIHUTEIHO YTOUYHEHUTE
M3HUCKBaHUS.

JlonmbyiHUTENEH aHTaXXUMEHT Ha M3nbiaHuTes pe3 (pa3zara Ha TecTBaHE € /1a:

» TECTBA CBBMECTHO C Bb3loxurens nOpoueaypuTre 3a MEePUOIUYHO
apxuBHUpaHe (KeTHEBHU, CEIMHUYHHA, MECEYHH) M TIPOLICTYPUTE 32 BH3CTAHOBSIBAHE HA
BCUYKHM CUCTEMHU (pailioBe U TaHHH;

> U3BBPIIU TMPOBEPKH IO CIIEHAPUHU, OMHCAHW B mpuioxeHue Ne 15 kbMm
Hapenbata 3a o0muTe M3MCKBaHUS 3a ONEPATUBHA ChbBMECTUMOCT U MH(POpMalMOHHA
CUTYPHOCT;

» HW3TOTBM M NOJAJE CIpaBKa-JIeKJIapanys 3a HU3BbPLICHUTE MPOBEPKH KbM
MuHucTbpa Ha TpaHcropTa, THPOPMALIMOHHUTE TEXHOJIOTUU U CHOOIICHUSTA;

» TmpenoctaBd Ha BB3M0XKUTENS JOKYMEHT, yIOCTOBEPSABAI ChOTBETCTBUETO
Ha Cucremara ¢ HM3UCKBAaHHUATA 3a ONEPATHBHA CHBMECTUMOCT W HH(OpMalMoOHHA
CUTYPHOCT, U3JIaZicH OT MUHUCTBpa Ha TpaHCIOPTa, HHHOPMAIIMOHHUTE TEXHOJIOTHH
U CHOOIIEHUSITA,

» W3TOTBU M TOJaJe KbM MHHHCTBpPa Ha TpaHCHOpTa, WH()OPMAIMOHHHUTE
TEXHOJIOTUU U CHOOIIECHUATA 3asBJICHHE 3a BIIMCBAHE B CIMCHKA HA YJIOCTOBEPEHUTE
nH(OPMAIIMOHHU cHCcTeMH, cbriaacHo wi. 133a, am. 3 or Hapenmbara 3a obOmute
W3HMCKBAHUS 32 OTICPATHBHA ChbBMECTUMOCT M MH(OPMAIIMOHHA CUTYPHOCT.

[Ipe3 dazara ,MucTanupane u tecTBaHe M3MBIHATENST ClieBa J1a IPEICTABU
Ha Bo3noxutens 3a chriacyBaHe aJeKBAaTeH M PEATUCTUYCH IUTAH-TpaduK 3a
oOydyeHue Ha OIpeeeHUTE 3a IeNTa JHIa, Iporpama 3a OOy4eHHETO U Yy4YeOHH
MaTEepHUAIIH.

3a mepuon ot 3 (Tpu) pabOTHU THH HEMOCPEACTBEHO MPEIU MYyCKAHETO Ha
Cucremata B ekciuioatanus V3mbIHUTENAT TpsiOBa Ja OCHTYpU TOCTOSHHO
NPUCHCTBHE HA CBOW EKCIEpPT, y4dacTBaJI B pa3paboTBaHETO M, B ATCHIHS 110
oOIIIeCTBEHN TOPBUKU C IIeJI MOJIMOMAaraHe IMpoieca Ha OKOHYATEIHO TECTBaHE U
BHEJpsIBaHE Ha coTyepa.

Ipoexm Ne 0109-A0I1-1.8, BG161P0002-1.8.01-0001,, Vkpensane kxanayumema na Aeenyusma no
obwecmeenu NOPvLYKY U paszsumue Ha cekmopa Ha oouecmeenume nopvuxu”’, Jlocoeop Ne 46/18.01.2013 .
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3.3.4. Bueopsaeane u ooyuenue
B ta3u daza U3nbiaurendar TpsOBa J1a U3MBJIHY CICTHUTE 3a/1a4UH:

» TyCKaHEe B peajiHa eKCIUIoaTalHs Ha eJICKTPOHHATa CHCTEMa 3a YIPaBIICHUC
Ha JOKyMEHTO000OPOTa U PAaOOTHUTE MPOLIECH;

» o00ydeHHe Ha ompeeieHuTe 3a pabora che Crucremara JInIa,;

» oOyueHWe Ha JIMIATa, ONpPEICIICHW Jia M3BBPIIBAT  MPHIOKHO
aIMUHUCTpUpaHe Ha coTyepa U CHUCTEMHO aJMUHUCTpUpaHe Ha OaszaTa JaHHH,
orepalMoOHHaTa CUCTEMa U JIOCTABEHUTE YCTPOMCTBA 3a CKAHUPAHE HA JOKYMEHTH.

OOyueHusiTa ciesiBa Ja ce MpoBenaT 1o nporpaMara u rpaduka, U3TOTBEHH OT
W3nbaHuTend u yTBbpACHU OT Bb3noxurens npe3 ¢aszata “UHcTanupane u TecTBaHe™
OT U3ITBJIHEHUETO Ha 000co0eHaTa MO3UIIHSL.

I[lo Bpeme Ha BHeIpsBaHETO W3MBJIHUTENAT HM3rOTBI M TIPEIOCTaBs Ha
Bo3noxures:

» PBKOBOJICTBO 3a MOTpeOUTENNTE (OOMKHOBEHM MOTPEOUTENIM U TPUIIOKHH
aMUHHUCTPATOPHU) - TOKYMEHT, ChIbpPrKal] YKa3aHUs OT THUI “CTBIIKA MO CThIKA~ 3a
HayMHa Ha pabota cbc Cucremara. PbKOBOACTBOTO TpsiOBa J1a BKJIIOYBA ONMHMCAHUE HA
peanu3upaHuTe MOTPEOUTENICKH TpaBa U POJIM C JETAilin 3a CHOTBETCTBALIUTE UM
(GYHKIMOHATHOCTH,

» PBKOBOJCTBO 32 CHUCTEMHHTE aJMHHUCTPATOPU — JOKYMEHT, BKIIOYBAII
yKa3zaHus 3a MHCTajmanusaTa Ha CucremaTa, KakTO M OINKCaHHE Ha HEOOXOIUMHTE
HACTPOMKHU, CKPUIITOBE U KOH(UTYpallMOHHU NTapaMeTpu. B pbkoBoaCTBOTO TpsAOBa 11a
ce BKIOYM M onucaHue Ha Cucremarta, KOETO clle[iBa Ja ChIbp’Ka, HO Ja HE ce
orpaHlyaBa, 710 CJeJHaTa 3aIbKUTETHA HHPOpMAIUS:

* apxuTekTypa Ha Cucremata — ONHUCBAaT Cce€ apXUTEKTypaTa Ha
uHpOpMaIMOHHATA cucTema, OCHUTypsiBaIla HEO0OXO0IMMUTE
(GYHKIIMOHATHOCTH W CHUTYPHOCT, MPEKOBUTE BpPB3KH, €3UKBT Ha
NUCaHe Ha SOurce-KoJga W U3MOJN3BAHUTE TOTOBU CO(TyepHHU
MOJTyJIH/CpPE/ICTBA,

" JeTaliJHO omucaHue Ha Oa3ara JaHHU — ONHUCAaHUE Ha TaOIHIIH,
KJIIOYOBH TOJIETA U BPB3KUTE MEKIY TAX;

® yka3aHus 3a anMuHucTpupane Ha CYB/I;

" ONWCaHWE HAa WHUIMAIMU3AIMATa HAa HMH(QOpPMAIMOHHATa CHCTEMa —
JETAJIHO ONUCAaHWE HA II'bPBOHAYAIHO BBBEXKIAHUTE NapaMeTpH,
HOMEHKJIATYPH, JaHHU U JAp., HEOOXOAMMHU 3a CTapTHpaHe HOpMaJlHaTa
paborta Ha Cucremara;

Ipoexm Ne 0109-A0I1-1.8, BG161P0002-1.8.01-0001,, Vkpensane kxanayumema na Aeenyusma no
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" ONMCaHWE Ha HACTPOMKUTE Ha YCTPOWCTBaTa 3a CKaHMpaHEe Ha
JIOKYMEHTH U yKa3aHUs 3a U3BBPIIBAHETO UM;

" [pPENnopbKH 3a ONEPaTUBHOTO AJMUHUCTPUpPAaHE M HAOIIOJIEHUE Ha
pabotara Ha Cuctemara npu peanHara M eKCIIoaTalus;

" ONWCaHHWE Ha MPOLEAYypUTE 3a apXMBUPAHE M BB3CTAHOBSIBAHE Ha
olepalMoOHHAaTa CUCTEMA, NMPUIOKHUSA codTyep u Oa3aTa naHHU. AKO
Ce U3II0JI3BAT CKPUIITOBE, T€ ChHIIO TpsAOBa Ja ObJAT BKIIOYEHH B
PBKOBOJICTBOTO);

"  ONHMCaHUE Ha MOCJIEJ0BATEIHOCTTA OT JEHCTBUS Ha aJIMUHUCTPATOPUTE
3a TaHMpaHo chupaHe Ha Cucremara (Hamp. TpU CIy4auTe Ha
OYaKBaHO NMPEKHCBAHE HA CIIEKTPUICCKOTO 3aXPAHBAHE).

OxoHUaTeIHUTE BapUaHTU Ha PBKOBOJCTBaTa TpsAOBa Ja ObIAaT NMpeaoCTaBeHU
Ha BwB3moxurens Ha OBITapcKH €3MK, B XapTHEH M eNEKTpOHEH BHI. M3uckBa ce
eNeKTPOHUAT BUI Ja OBbae BBB (opMmaT, MO3BOJISABAI] peAakTHpaHe. PpkoBojacTBara
TpsiOBa na ObOAT JOCTHIHM U 4pe3 camara Cucrema, B 3aBUCUMOCT OT IpaBara Ha
OTpeOUTENUTE.

EnexkTpoHHaTa cucrema 3a ympaBlIeHHE Ha JOKYMEHTOOOOpOTa W pabOTHUTE
IPOIIECH ce TpHeMa B eKCIIOATalus, aKo:

» WzmenHuTenar e w3Bbpuima npoBepkn Ha Cucrtemara cwriacHo wi. 103,
yr. 1048 w un. 122 or Hapembata 3a oOmmure HW3UMCKBaHHWS 3a OlepaTHBHA
CbBMECTUMOCT M HMH(OPMAIMOHHA CUT'YPHOCT, 0€3 TOBa /a BOJIU 10 JOIBIHUTEIHU
pazxonu 3a Bw3noxurens,;

» YIOBJIETBOPSIBA M3MCKBaHUATA HAa Bb3moxurens;

» He HapyllaBa [EJIO0CTTa CH M IIeJIOCTTa Ha ChXpaHsBaHaTa WH(OpMAIus, B
CJIEJICTBHE HAa HEKOPEKTHU BXOJHU JaHHU, IPOTPAMHU WIIN APYTH TPEIIKH;

> He W3Maja B HEJCTEPMHUHUPAHH CHCTOSHUS (“Oyokmpa”, “3acnuBa’) B
CIIEJICTBC HAa HEKOPCKTHH BXOJHM JaHHW, MPOTPaMHU W JAPYTH TPEIIKH WIN
IPOABIDKUATENHA PaboTa;

» HsMa CHHTaKTHYHH U JIOTUYMECKHU TPEIIKH;

» HsAMa Claj Ha Mpou3BoauTeNIHOCTTa Ha CrcTeMara, MposiBSBAIIl Ce TI0 BpeMe
Ha TPETOBAapBaHE, yBEJIMYaBaHE Ha KamalUTeTa Ha MAacHUBUTE OT MH(OpMAIHs WU
ABTOMATUYHU JICHCTBHS 110 apXUBHPAHE, HHICKCUpPaHe, BHBE)KIAHE HA TOJIEMHU MAaCUBU
OT JaHHU U T. H.

JleiHOCTTa 1O  OCHUrypsiBaHE HAa  ONEpPaTUBHA  CBbBMECTHMOHCT U
UHPOpPMALlMOHHHA CHUTYpPHOCT TpsAOBa Ja MPHUKIIOUM HE IO-KbCHO OT CpOKa 3a
IIPUKJIIOYBAHE HA JEMHOCTTA 110 BHEAPSABAHE M IIyCKaHE B peajlHa €KCIUIOATalus Ha
Cucremara.

Ipoexm Ne 0109-A0I1-1.8, BG161P0002-1.8.01-0001,, Vkpensane kxanayumema na Aeenyusma no
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OKOHYATETHOTO IIPUCMAaHC Ha HU3BBPUICHUTC JICMHOCTH M BBBEXKJAHETO Ha
Cucremara B CKCILIoaTamuAaA CC YIOCTOBCPABA 4YpPC3 ABYCTPAHHO IIOAIIMCBAHC Ha
MPUEMO-TIPCAABATCIICH ITPOTOKOJI.

3.3.5. I'apanyuonna nooopuvicka

Jlomycka ce TrapaHIIMOHHATa TMOAAPBXKKAa Ha JIOCTABEHHUTE YCTPOMCTBa 3a
CKaHUpaHEe Ha JOKYMEHTH W rapaHIMOHHATa TOJJIPhKKAa Ha BHEIPEHATa CHCTEMa 3a
yIOpaBjieHUE Ha JOKYMEHTOO0OpOoTa M pabOTHUTE MpOolecH Aa ObIaT C Pa3TUIHHU
cpokoBe. Bceku ot Te3m cpokoBe He TpsiOBa na ObJe MO-KpaThK OT 3 (TpH) T'OJUHH,
CYMTAHO OT JaraTa Ha TMOJITUCBAaHE Ha CHOTBETHHUS MPHEMO-TIPEAaBaTEICH MPOTOKOJ
(k. T. 3.33 u 1. 3.3.4 Ha ,,Pa3u Ha W3MBIHCHHE ). YCIOBHUSATA M CPOKOBETE 3a
rapaHIIMOHHA MMOJIPHKKA TPSAOBA 1a ObJAT MOCOYCHU B TEXHUIECKOTO MPEIIIOKCHHE.

Bu3noxkutenar yBemomsBa V3mbiHHUTENST 3a BB3HUKHAIM MPH TECTBAHETO H
ekcrutoaranusata Ha Cucremara npoosiemu o tenedon, e-mail, upes Web cuctema 3a
OIIOBECTSIBAaHE Ha MPOOJIEMU M TPOCIIEAsBaHE HA TAXHOTO MPEOIOJIIBaHEe (OCOYCHA B
TEXHUYECKOTO TpeiokeHne) u ap. KoMyHUKaIusaTa ce OChIINEeCTBIBA Ha OBJITapCKu
e3UK.

3.3.5.1. M3uckeanus KvM 2apaHuUOHHAMA NOOOPBICKA HA YCMPOICMEama
30 CKAHUPAHe HA OOKYMEeHmU

WM3neiauTenar TpsOBa Ja ocurypu Oe3rmjiaTHa xapayepHa TOJIPHKKA,
BKJIIOYBAIIIA TPYJI, PE3€PBHU YaCTH U KOHCYMATHUBHU (POJIKM, JITAMIIU U Jp.), THIT 5 THU
no 8 yaca, ¢ Bpeme 3a peakuus 10 4 (4eTupu) yaca ciell yBeJOMsIBaHE 3a MpodiieMm,
oOciy)XBaHe ,,Ha MSCTO®, CPOK 3a OTCTpaHsBaHe Ha ToBpeaa a0 48 (ueTmpumecer u
0CeM) yaca clie]l yBeJIOMsIBaHeTO 3a mpoosiema. [Ipn HEBB3MOXKHOCT 3a Cla3BaHE Ha
CpOKa 3a OTCTpaHsiBaHE Ha moBpeAaTa M3ObIHUTENSAT TpsOBa 1@ NPeIOCTaBU
BPEMEHHO 000pPOTHA TEXHHUKA ChC CHITUTE WIH MO-100pU MapaMeTpH.

3.3.5.2. H3uckeanus Kvm 2apaHyUOHHAMA NOOOPBHCKA HA eleKMPOHHAMA
cucmema 3a ynpasienue Ha 00OKyMeHmoooopoma u pabomuume npoyecu

besnnatHata rapaHuMoHHa moaapbxkka Ha Cucremarta TpsOBa Ja BKIIIOYBA
MHHHUMYM CJIEIHUTE OCHOBHU JICHOCTH:

» OTCTpaHsBaHE HA BCHYKH OTKPUTH TPCIIKA B MPOTPaMHUS KOA |
HACTPOUKHTE HA cCOPTyepa;

Ipoexm Ne 0109-A0I1-1.8, BG161P0002-1.8.01-0001,, Vkpensane kxanayumema na Aeenyusma no
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» JHMarHOCTHUIIMpAaHE W OTCTpaHsIBaHE Ha MPOOJIEMHU B CUCTEMHHUsS co(Tyep,
BKJI. Ip0o0JIeMHU B ONlepallMOHHATa cUcTeMa, Oa3ata JaHHU U Jp.;

» WHCTaIMpaHe W BHeIpsBaHE HA HOBU BepcHH U monobpenus Ha Cucremara,
HEHapyliaBam HopMaiaHus paboreH mpouec Ha AOIIl, cnex chrioacyBaHe c
Bo3noxurens,

» ocurypsiBane Ha HOpMmanHO (yHkumonmpane ©a Cucremara npH
IIpEMUHABaHE KbM CJE€Ballla KaJeHJAapHAa TOJWHA - HYJIHpPAaHE Ha PEruCTPALMOHHU
UHJCKCH,

» OOHOBSIBAHC HA EJCKTPOHHUS TIOJNKC 3a CUTYPHO HICHTH(QHUIMPAHE |
KOMYHUKAaIUs CbC ChPBBPA;

» ocurypsiBaHe Ha HopMaiHO (pyHKIMOHMpaHe Ha CucTemara Mpu IpOMsHA
BbB (opmara w/miau uHPOpMAIUATAa HA KBATHU(PUIUPAHUTE EIEKTPOHHU TOIIMUCH
(KEII), mnpemocTaBsHUM OT aKPSAUTUPAHUTE OBJITapcKH  JOCTABYMIM  Ha
ynoctoBeputennu yeiayru (AYY);

» ChICHCTBHUEC NPU IUIAaHUPAHE U pa3Mpee/ieHue Ha JUCKOBOTO MPOCTPAHCTBO
Ha BHUpTyaJu3alMoHHata cpega (Bxk. T. 4.2. “H3uckBaHus, CBbp3aHU C
uH(pOpMallMOHHATAa CpeJa Ha eJeKTpOHHATa CUCTeMa 3a yIpaBJIeHUE Ha
JIOKYMEHT0000pOoTa M pabOTHUTE TIPOLIECH);

» Hactpoiika Ha CHcremMara TpH HEOOXOJMMOCT OT TJEJAHA TOdYKa Ha
HAJEKIHOCT M TPOU3BOAUTENHOCT (ONTUMHU3MpPAHE HA CTPYKTypaTra Ha JaHHUTE,
MHJICKCUTE U KeII-HACTPOWKHUTE Ha Oa3uTe TaHHU U IIp.);

» Bb3cTaHOBABaHE Ha CUcTeMara Clie]l CPUB KbM HOPMATHOTO i CHhCTOSIHHE;

» BB3CTAHOBSBAHE HA JIAHHH OT apXHMBHU KOIHS IPU HEOOXOAUMOCT;

» mnpexBbpisHe Ha CucTemara BbpXy HOB Xapayep (Ipu HeOOXOIUMOCT);

» npeuHcTananus Ha CucreMara BCeACTBUE Ha JeheKTHpa Xapayep;

» ©KEMECEYHH NpOPHIAKTHYHH  HAONIOACHUS HA  CBCTOSHHETO H
dbyHkmonanHaTta paborocrnocodHoct Ha Cucremara;

» KOHCYJITallMU Ha CKCIIEPTHUS TepCcoHall Ha Bb3noxurers;

» CBJICHCTBHE 32 M3BHPIIBAHE Ha MPOMEHU B JIOKAJIHATA KOMITIOThPHA Mpexka
Ha AOIl w/unu B HACTpOMKUTE Ha 3aIMUTHUTE CTEHHU, CBBbpP3aHM ¢ paboTara Ha
Cuctemara, mpu Bb3HHUKBaHE Ha HEOOXOIMMOCT;

» BB3CTAaHOBSBAHEC HAa ABTOMAaTHUYHATAa BPB3Ka C WH(MOPMAIMOHHU CHUCTEMH,
usnomsanu B AOIT (Bxk. T. 4.3. “V3uckBanus, CBbp3aHH ¢ KOMyHHKAIIMOHHATA Cpeia
Ha EJIEKTPOHHATa CHUCTEMa 3a YINpaBICHHWE Ha JIOKyMEHTO00OpoTa W paboTHHUTE
npoiiecu’) Tpyu MPOMsiHA UK OOHOBSIBAHE HA HIKOS OT CHCTEMHTE;

> BDB3CTAHOBSBAaHE Ha IMOTOKAa HAa aBTOMAaTHYHUTE EJIEKTPOHHH CHOOIICHHS
IpH NPOMsIHA UM OOHOBSIBAHE HA MOLLEHCKUs chpBbp Ha AOIL.

Ipoexm Ne 0109-A0I1-1.8, BG161P0002-1.8.01-0001,, Vkpensane kxanayumema na Aeenyusma no
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[Ipu OGmokupamu HopMaidHaTa paboTta mpoOiemMu (MOTpeOUTENT HE MOXKE J1a
u3nomsBa CucreMata WIM HSIKOS OT (YHKIMOHATHOCTHTE W) B pPAMKHUTE Ha
rapaHIMOHHOTO OOCTy>KBaHE, BPEMETO 3a pa3peliaBaHe Ha mnpobiema TpsoBa na Obae
MakcuMyM 4 (detupu) vaca ciel cboOIaBaHeTo My. [Ipy HEKPUTHYHH MPOOIEMH
(mempaBmiHO QyHKIIMOHHpaHe Ha CucTeMaTa, HO ¢ Bb3MOXKHOCT 3a paboTa) CPOKBT 32
paspeliaBaHe Ha mpoOiiema TpsOBa na ObJIe HaW-KbCHO JI0 Kpas Ha CleABaIlus
paboten neH. [Ipy HEOOXOAMMOCT TapaHIIMOHHOTO OOCITY)KBaHE Ja Ce MU3BBHPIIBA Ha
MSICTO OT crieruanucT Ha M3nbiaaurtens. [Ipu u3BbHpEenHN cUTyaluu Bb3moxkuTensT
MOJK€ J]a M3UCKBA U PEAKIIUs B U3BbHPAOOTHO BpeMe WM B MMPA3HUYHU/TIOUUBHH JTHU.

[apannyonHata moJJpBXKKa HE  BKIOYBA  pa3paboTka Ha  HOBHU
(GYHKIMOHATHOCTH.

3.4. Jluuen3u u npaea Ha coo6cmeeHoCcm

W3mbnHuTeNnAT mpenocTaBs Ha Bb3noxuTrens NpaBOTO 3a IOJI3BaHE Ha
Cucremara 3a HEOTPaHUYEHO BpEME M OT HeorpaHuueH Opoi morpedurenu. IlpaBoro
ce oTHacsi 3a Bepcusita Ha CucremaTa, BHeApeHa B AreHIUsATa MO OOIIECTBEHU
NOPBUKM B M3MBJIHEHHE Ha HAcTosAllara 000coOeHa MO3ULUsA, U 32 BCHUKH BEPCUU U
nonoopenus Ha CucreMara, HHCTAJIMPaHU B paMKHUTE Ha FapaHLMOHHATA MOAAPHKKA.

B TexHMYeCKOTO CH NpeNIOKEHHE BCEKH YYaCTHUK TpsOBa Ja OMNUIIE B
tTabinyeH BUA codTyepa, HEOOXOAUM 3a pa3pabOTBAaHETO, BHEAPSIBAHETO U
excrutoaranusaTa Ha Cucremara (omeparioHHa CHCTeMa, CHCTEMa 3a yIpaBJIeHHWE Ha
0a3u aHHH, CHPBBP 3a MPUWIOKEHUs, €3uK 3a nporpamupane, Web cvpBbp, roToBH
codTyepHH MOAYIHU U Ap.), KaTo TpsiOBa a ObaaT U3IMOI3BAaHN HAl-HOBUTE BEPCUU HA
TO31 codryep.

[Ipu u3non3BaHe Ha JTUICH3UPAH cUCTEMEH codTyep (T.e. pa3auyueH OT open-
source), TMPEITOKEHUETO Ha YYacTHUKAa TpsOBa Ja BKIIOYBA M JOCTaBKa Ha
CHOTBETHHUTE HEOTPaHWYEHH (TI0 OTHOIIEHUE HA CPOK Ha MOJ3BaHe, Opoi moTpeduTenn
U TIp.) JHIIeH3H, HeoOxoaumu 3a CrcTeMaTa, KaTo [ieHaTa Ha TEe3H JIMIEH3U TpsOBa na
Ob/e BKIIIOUEHA B 0011aTa [IeHa Ha MPeIaraHoTo pelIeHuE.

AKO HSKOU OT JIMIIEH3UTE ca 0OBBbP3aHU C a0OHAMEHTHU TaKCH 32 TEXHUYECKa
NOJIPHKKA, TO B TEXHHUECKOTO MPEIJIOKESHHUE CIIEABA 33bDKUTEITHO Ja Ce TIOCOUU U
HAJIMYMETO Ha TaKUBa TaKCH. TakcuTe 3a MOAJMPBKKA Ha JIMIICH3WTE 3a CpOKa Ha
BHE/ApSIBAaHE M CPOKAa HAa TapaHLIMOHHA MOJApPHKKa TpsOBa ga OBJAT BKIIOYEHU B
o0Imrara 1meHa Ha mpeIaraHoTo pemieHue. JInieH3nTe Ha cucTeMHus copTyep TpsOBa
Jla ca TaKWBa, Y€ J1a TI03BOJSBAT Ha BB3MoXuTeNa Ja M3M0I3Ba ChbOTBETHUSA COPTYEp
HEOTPaHUYEHO BHB BPEMETO.

Ipoexm Ne 0109-A0I1-1.8, BG161P0002-1.8.01-0001,, Vkpensane kxanayumema na Aeenyusma no
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EBponedcku doHg PEDEPEHTHA PAMKA ONEPATMHWEHATNPOTIPAMA
3a pezuoHanHo pasBumue 2007 - 2013

Bo3noxurensat TpsOBa Ja Mojiydd BCHUYKHM JaHHU 3a jnocTbn a0 Cucremara,
copTyepHH KOMIIOHEHTH, HWHTEPHET CalToBE U Jp., HEOOXOJuMHU 3a HeWHaTa
WHCTaJaIus, HaCTPOKa U eKCIUIOaTaIIHsl.
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4. TEXHUYECKHU U3NCKBAHMUSA

4.1. Texnuuecku u3ucKeanus Kvm ycmpoucmeama 3a CKaAHUpane Ha
00Kymenmu

BbB BpB3ka C opraHumzanusaTa Ha JeJoBoJHaTa pabora B ATreHIUs IO
OOIIECTBEHU MOPBHYKU, € HEOOXOAMMO J1a OBbAAT IOCTaBEHH JBa TUIIA YCTPOMHCTBA 3a
CKaHMpaHE Ha JOKYMEHTHM — 3a HOpMallHa pabdoTa M 3a MHTEH3MBHA padoTa.
VYcerpoiicTBara TpsiOBa 1a 6bJaT KOMIUIEKTOBAHH C:

» ToapoOHA eKCIUIoATAIlMOHHA M CEPBU3HA TOKYMEHTAIH (HA aHTITHICKH WITH
OBArapckd €3MK, Ha XapTUEH W/WIM €JEeKTPOHEH HOCHUTEN), BKIIIOYBAIA KAaKTO
ONMHMCAaHME Ha XapJayepa, HeroBaTa (YHKIMOHAHOCT U VIpaBlIeHUE, Taka W
JOKYMEHTalus Ha copTyepa, NpuapykaBall CbOTBETHOTO YCTPOMUCTBO;

» BCUYKM HEOOXOJAWMH 3a HOpMajHata WM pabora wuHTepeHcHH u
3axpanBaiu kabenu mo bJ{C unu ekBUBaJIeHT.

VYcrpoiictBata TpsibBa Ja ObAAaT OpUTMHANIHU, HOBHM, Ja Gurypupar B
aKTyaJlHaTa MIPOU3BOJICTBEHA JIMCTA HA ChOTBETHHSI IIPOU3BOIUTEI.

VYcTpolicTBaTa Aa MMar BKIOYEHa Oe3riaTHa coTyepHa NONIPHKKA Ha
cucreMuus codryep (firmware, npaiiBepu U T.H.) B pAMKHUTE Ha KU3HCHUS UM LHUKBII.
Tasm mogaprkka ga € cBoOoaHO JocThiiHa OoT Web cailit Ha mpousBoautens (Web
CalTHT Ja MOJIbPKA aHTTTUHCKA BEPCHSs).

WNudopmarnusaTa 3a xapayepHOTO 000pyABaHEe, MPeAOCTaBeHa B TEXHUYECKOTO
npeaioxkenne (TeXHHYECKH ImapaMeTpy, ChbBMECTUMOCT, pab0oTOCIIOCOOHOCT | [Ip.), 1a
MO’K€ J1a ce MpoBepu Ha oduiranen Web caliT Ha IPOU3BOIUTENS, aIpEChT HA KOWUTO
na ObJie TOCOYEH B MPEJIOKEHUETO Ha YUaCTHUKA.

YcrpoiicTBara TpsOBa na Obaat o6o3HaueHu ¢ ,,CE” MapkupoBka (mocraBeHa
BbPXY CHOTBETHOTO YCTPOMCTBO WJIHM, aKO TOBa € HEBb3MOXKHO, BbPXY OINAKOBKaTa U

NpUApYyXKaBamaTa ro JOKYMEHTAIHS).

4.1.1. Munumannu mexHuuecKu U3UCKEAHUA KbM ycmpoicmeama 3a
CKaHupane Ha 0OKyMeHmu 3a UHmMeH3UueHa ynompeoa

Ne HN3uckBane MuHHMATHO H3MCKBAaHe
1 Tun ckanupane oT JucTonoaasauo ycrpoiicrso (ADF)
u oT cthkio (flatbed)
2 Ckopoct npu 4yepHo-0s710 ckaHupaHe |50 cTpaHMUIM B MHHYTa MpU pPEXUM Ha
Ha JIOKYMEHTH ckanupane simplex u 300 dpi
3 CkopocT IpH IBETHO CKaHMPAHE Ha 30 crpaHMuM B MHHYTAa IpU PEKUM Ha
JOKYMEHTH ckanupane simplex u 300 dpi

Ipoexm Ne 0109-A0I1-1.8, BG161P0002-1.8.01-0001,, Vkpensane kxanayumema na Aeenyusma no
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Ne N3uckBane MuHMMAJIHO U3UCKBAaHe
4 OnruyHa pazzuenutenna criocoonoct | 600 dpi
5 JIp100urHa Ha [IBETa MpU CKaHUpaHe |24 O6urta uBeTHO, 8§ OUTa CUBO
6 [Mognbpxanu copryepuu unrepdericu | TWAIN u ISIS
3a yIpaBJcHHE
7 WuTepdeiicu 3a KOMyHHKAIHS 1 USB 2.0;
1 Gb Ethernet mopt
8 Bb3MokHOCT 3a IBYCTpaHHO Ha
CKaHHMpaHe
9 ABTOMAaTHYHO JIUCTOIIOAABAIIO Ja
yctpoiictBo (ADF)
10 Kananurer Ha aBTOMaTU4YHOTO 75 crpaHuU
JIMCTOIIO/1aBAIL0 YCTPOMCTBO
11 | Bp3MOXHOCT 3a IMMOCTaBsSHE Ha Ha
JOKYMEHTH C Pa3lIUIHH Pa3MepH U
aBTOMATUYHO pa3lo3HaBaHEe Ha
pasmepa
12 3aAbJDKUTEIHO MOAIBPkKAHU pa3Mepu | A3;
Ha MeIus A4
13 | CpenHomHEBHO HATOBapBaHE 3000 crpanunu

[MpenBuzaeto e qa 6baat goctaBeHu 2 (1Ba) OpoOst YCTPOHCTBA OT TO3H THII.

4.1.2. Munumannu mexHuuecKu U3UCKE6AHUA KbM ycmpoiicmeama 3da

CKaHUpane Ha 0OKyMeHmu 3a HOpMAaiIHa ynompeoa

Ne HN3uckBane MuHuUMAaIHO U3HCKBaHe
1 Tun ckanupane OT JIicTOIOoAaBaIlo ycrpoiictso (ADF)
u ot cThkIIo (flatbed)
2 Ckopoct Ha ckanupasne (uepHo-0sio u |30 CTpaHUIM B MUHYTa TPH PEKUM Ha
I[BETHO) ckanupane simplex u 200 dpi
3 OnrryHa pa3enTeTHa CIIOCOOHOCT 600 dpi
4 JIbnbounHa Ha 1BeTa IpU CKaHUWpaHe |24 O6urta 1BeTHO, § OuTa CUBO
5 [Monnwepxanu copryepuu unrepdericu | TWAIN u ISIS
3a yIrpaBlieHHE
6 WuTtepdeiicu 3a KOMyHUKAIIS 1 USB 2.0;
1 Ethernet mopt
7 BB3MOKHOCT 3a IBETHO CKAaHHPAHE Ha
8 BB3MOXXHOCT 3a IBYCTpaHHO Ha
CKaHUpaHe
9 Kamanurer Ha aBTOMaTUYHOTO 60 cTpanuu
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Ne N3uckBane MuHMMAaJIHO U3UCKBaHe

JIMCTOIIOIaBAI0 YCTPOUCTBO

10 | Bp3MOXKHOCT 3a ITOCTaBsIHE HA Ja
JIOKYMEHTH C Pa3IuYHH Pa3MepH U
ABTOMATUYHO pa3lo3HaBaHE HA

pa3mMepa
11 | 3agbmxuTenHo NOAIbpPKAHU pasMepu | A4;
Ha MeIUs AS
12 | CpemHomHEBHO HATOBApBAaHE 1000 crpanumm

[MpensuaenHo e na ObaatT goctaBenu 3 (TpH) OpOst yCTPOHUCTBA OT TO3H THII.

4.2. H3uckeanusn, cevp3aHu ¢ uH@oOpmMayuoHHama cpeoa Ha
eleKMPOHHAMa cucmema 3a ynpaeieHue HaA O0OKYyMEHmoobopoma u
pabomuume npouecu

Cucremara TpsAOBa na € aJAMMHHUCTPaTMBHAa HH(POpPMAIMOHHA CHUCTEMa IO
cmuchia Ha Hapenbara 3a BbTpewIHUsS 0O0OOpPOT Ha E€IEKTPOHHHM JIOKYMEHTH U
JOKYMEHTH Ha XapTUEH HOCUTEN B aIMUHUCTPALIUUTE.

[TpenBueHO € JICKTPOHHATA CHCTEMA 3a yIPaBICHUE HA JJOKYMEHTO000pOTa 1
paboTHUTE Tpoliecu Ja padoTH BBPXY CHPBBPUTE, CIOACICHUS AWCKOB MAacHUB U
BUpTyaIM3allMOHHATA CpeJla, OCUTYpeHH Mo o0ocoOeHa mo3uius Ne 2 Ha
oOuiecTBeHaTa MOpbUKa.

Cucremara crneaBa na ¢ Web OGasupana (ma mpemoctaBs JOCTBIT 4Ype3
crangapren Web Opay3bp, 0e3 ga e HeoOxoauMma HHCTajalus Ha copTyep Io
pabOTHHUTE CTAHIMHU) U Ja OBJIe JOCThIIHA 3a BCUYKH CIYXKHTEIU Ha Bb3aoxkuTens,
KaTO OCHTYpsBa Pa3IMYHU HUBA HA JIOCTHI CHOOPA3HO MPEIBAPUTEIHO JAeHUHUPAHH
notpedutenckun npodmwin. Heobxomumo e nga moxke ma obcmyxBa mone 200
CIIHOBPEMEHHHM BpPB3KU (CONnections) 6e3 cnamgaHe Ha OBP30JCHCTBUETO U
MPOU3BOMUTENHOCTTA. ba3ata manHu TpsiOBa aa moxe aa moeme Han 1 000 000
JIOKYMEHTH.

Cucremara TpsiOBa nma Obae gocThlHa 24 4Yaca B JCHOHOIIWETO, 7 JTHU B
ceaqmuiiata. BpemMero 3a peakmus 3a BCHYKM MPOCTH oOmepanuu (HaBUTAIUS TI0
eKpaHuTe, paboTa ¢ MEHIOTAaTa, aKTUBHMpaHEe Ha XHUIeEp-Bpb3KH) TpsiOBa na Obie mo-
MaJIKoO OT CEKyHa, a 3a MO-CJII0KHUTE — J1a HEe Ha/IBUIIaBa 4 (YUETUPHU) CEKYHIH.

Cuctemara TpsiOBa Aa moaabpka cranaapra SQL.

Cucremara J1a TO3BOJISIBA JOCTHI OT PAaOOTHU CTaHLMUH IOJ[ yNpPaBJICHHE Ha
onepamnonau cucremMu Windows 7/8, Mac OS, Linux, pa3noiaramu cbC ChbBpEeMEHHA
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Bepcuss Ha \Web Opays3bpu, kakTo M OT TabJeTHH YCTpOICTBa C W3IOJ3BaHE Ha
BrpajzieHuTe B TAX Opay3bpu. B Cuctemara ga HsAMa TEXHOJOTMYHH PELICHUs, KOUTO
0OBBP3BAT M3IOJI3BAHETO M CaMO C OINpPEJENECHa OlEpaliOHHAa CHCTEMa, HUTO JAa
U3MCcKBa codryepHn KommoHeHTH KbM Web Opay3bpure, paboTemm camo TpH
cnenu(puYHN KOH(QUTypaluu, KOUTO OMxXa OrpaHMYMIM HU3Moia3BaHeTo Ha Cucremara
caMO OT ONPEJEIEHH ONEPALMOHHU CHUCTEMH W/WIM OT KOMIIIOTPU ChC cnenupuyHa
KoHurypanus. Hannunero Ha MHCTanupaHa akTyajiHa BepcHsi Ha chBpeMeHeH Web
Opay3bp Aa ObJie JOCTATHhUHO 32 IBIHOIICHHO U3Moa3BaHe Ha CucTtemara.

C"bXpaHeHI/IeTO n a0CThIOBT A0 JAAHHHUTC B Cucremara TpH6Ba Ja C€
OCBIICCTBABAT 4YpPE3 CUCTCMA 3a YIIPABJICHUC Ha 0asu JaHHH.

Cuctemara 3a ympaBieHHe Ha 0a3W JaHHU, HW3MOJ3BaHA B EJICKTPOHHATA
cUCTeMa 3a YIpaBJICHHE Ha JOKYMEHTOOOOpOoTa M pabOTHHUTE MpolecH, TpsSOBa aa
Obae cepTHdHUIMpPaHa B CHOTBETCTBHE ¢ MexayHapoanus crangapt ISO/IEC
15408:2005, omnpenensiiy T.Hap. "Common Criteria for Information Technology
Security Evaluation (CC)", wnmu HanuoHaniHuTe My npuioxenus, karo "IT-
Grundschutz Methodology" na BSI (I'epmanusi), unu ¢ amepuxkaHckus ¢eaepayieH
npodun "US Government Protection Profile for Database Management System in
Basic Robustness Environments".

B Cucremara tpsibBa qa mMoraT Ja ce M3MO0J3BAaT KBATU(PUIMPAHU €JIEKTPOHHU
NOANKUCH, W3AAJICHH OT aKpeAUTHPAHU JOCTABUYMIM HA YAOCTOBEPUTEIHU YCIYTH.
[Torpebutenure TpsOBa Ja UMAT BH3MOKHOCT JIa TIOJMKCBAT €JIEKTPOHHO JTOKYMEHTH
ype3 Web untepdetica na Cuctemara. [Tpu BCSIKO M3MOI3BaHE HA €IEKTPOHEH TOIIHC
TpsiOBa Ja ce MpaBH MPOBEPKa 3a BAJUIHOCT Ha IMOJIKCA, d TIPU HEYCIEIIHA MPOBEPKa
Cucremata TpsiOBa J1a U3BEXK/a aJleKBaTHU CHOOIIEHUS 3a rpemka. PakThT, Y€ eAuH
JOKYMEHT € TOJIUCaH C EJeKTPOHEH MOoANHC, TpsOBa Ja ce BHU3yaldu3upa I0
noaxosn; HauuH. [Ipu Besiko moanucBane Cucremara TpsiOBa 1a ChbXpaHsIBa TaHHUTE
3a MOJINKCA U BPEMETO Ha MOJMUCBAHE, KAKTO U €JICKTPOHHO MONUCaHus han.

Cucremara Tps0Ba 1a OJAbP)Ka UCTOPHS, BKIIOYBAIIA HHPOPMALIHS 32 BCAKO
Ch3/1aBaHE, YeTeHe, KOPEKIINA, aHyJIHMpaHe, Bb3JIaraHe Ha
JIOKyMEHT/pe3onmonusi/3anada. Mupopmanusara TpsAOBa na ce BU3yaldu3Hpa dpe3
rpa¢puyHug ToTpeOuTeNicku HMHTEepeiic MW na ChabpXKa JaHHU 32 IMOTpeOHTes,
U3BBPIIWI JaICHOTO JIEHCTBHUE, U BPEMETO Ha M3BBHpIIBaHETO My. CHcTemara TpsOBa
Jla TIOJIbPKa U CUCTEMEH THEBHHK, C Bb3MOXKHOCT 32 THPCEHE B HETO, C MHPOpPMAIIUs
3a BCHYKM OIUTH 3a JOCTBI 10 Hes (ycmeumrHu W HeycreniHu). llon3BaHeTo Ha
CHCTEMHHUS JHEBHUK TPSAOBa Ja € CTPOro periJaMeHTHPaHO C paBa Ha JOCTHIL.

HpI/I BBBCKAAHC HA JaHHHU Cucremara Ja OCBIICCTBABA BaJlMAAllUA HA JAHHUTC
B 3aBUCUMOCT OT THIIA UM, HAIIp. aIpCCHT 3a CJICKTPOHHA IOIIa Aa CbAbpiKa CUMBOJI
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@, mneatudukaropure (EI'H/EUK u np.) ma chabpkaT CTaHIApPTHUA 3a TAX Opoi
nudpu U aAp. Beuuku nanHu B cuctemara TpsibBa Ja 3ara3BaT KOHCUCTEHTHOCTTA CU
IpU BCAKAKBU O0OCTOsITENICTBA (OTKa3 Ha MPUIOXKHUS cOpTyep, MOTPEIIHH WIH
3IOHAMEpPEHU JCHCTBUS Ha MOTpPEOHTEN, OTMajJaHe Ha CbpPBBP, NPEKbCBaHE Ha
3aXpaHBaHETO U KOMYHHUKAITUUTE U T.H.).

3ary0a Ha JaHHU, KOUTO BEYe ca 3allHMCaHU B 0a3aTa JaHHH, € HEAOIyCTHUMA. 3a
Ta3u 1enl V3mbJIHUTENAT TpsAOBa Ja M3MOJI3BAa MOAXOMAIIM TEXHUKHU 3a JAW3alH U Ja
ChCTAaBU TOAXOISIIN MPOIEaypU (CKPUIITOBE, ,,JPKOOOBE™ M 1p.) 3a apXWBUpaAHE U
BB3CTaHOBsIBaHE Ha 0Oa3ara manuu U CucrtemMara.

Cuctemata TpsiOBa ga ObJe 3allUTEHA Cpelly HEOTOPH3UpPaH JAOCTBII [0
nanaute. OCcBeH ToBa TpsiOBa Ja OCUTYpSIBA!

» PECTPUKTHpaH JOCThII Ha 0a3a Ha MOTPEOMTEICKO HMME W Mapoyia WM
CIICKTPOHEH ITO/IITHC;

» JIOCTBII JI0 PECypCHUTe, ONpeIesissH Ha 0a3a Ha MOTPEeOUTEIICKH TpaBa | POJIH;

» (yHKIMH 1O 3aK/IIOYBaHE U OTKJIIOYBAHE HA JOKYMEHTH 3a OCUTYpSIBaHE Ha
ChBMECTHa paboTa TPU MHOTOMOTPEOUTEIICKH JOCTBII N0 CHABPKAHUETO Ha
CJICKTPOHHU JIOKYMEHTH,;

» TMpEKbCBaHE Ha CeCHs Ha MOTPEOMTEN Cea NpPeABAPUTEIIHO AcPUHUPAH
MIEPHOJ] OT BPEME;

»  aJIMUHUCTPHpAHE C TIOMOIITa Ha PYHKIIMOHATHOCTH, 0 KOUTO UMAT JOCThII
caMo TOTPeOUTETN ChC CHOTBETHUTE TIPaBa;

» 3alllUTEH, CHIVIACHO JOOpUTE MPAKTHKU HAa WH(OPMAIMOHHATA CHTYPHOCT,
JIOCTBI 70 0a3aTa JaHHH.

3a HageKAHOCT M cUrypHOcT Ha Cucremara Ja ce OCUTYpU BHCOKO HHBO Ha
3allIMTa Ype3 M3MIOJI3BaHe Ha MpoTokona httpS W ernekTpoHeH Mmoamuc 3a CUTYPHO
UACHTUUIIPAHE U KOMYHHUKAIUS ChC ChPBBPA, U3a/IeH OT aKPEAUTUPAH JTOCTABUUK
Ha YJOCTOBEPUTEIHH YCIyrH. 3a CpoKa Ha TapaHIMOHHATa MOJAPHKKA TaKCHTE 3a
U3/1aBaHe/TIOHOBSBaHE HAa HEOOXOIUMHUS €JIEKTPOHEH ChPBBPEH cepTU(UKAT TpsiOBa
na Ob/aT BKIIIOYEHHU B 00IIaTa IIeHa Ha MpeJIaraHoTo PeLcHHE.

MuHUMATHOTO HUBO Ha 3allldTa Ha JOCTBIA JO pecypcuTe Ha Cucremara
TpsioBa na 6vae "1" wim "C", chrmacHo AeduHUIUATA B § 2, T. 2 OT JOMBIHUTEIHUTE
pasnopenou Ha HOMOCHUC.

Cucremara cneziBa a Obie HACTPOEHA 10 HAYUH, OCUTYpsIBalll aBTOMAaTHYHOTO
i crapThpaHe W HOpMaJlHaTa paboTa Ha BCHYKH (YHKIIMOHAITHOCTH TPH CTapTHUpaHEe
Ha BUPTYaJIHUS ChPBBP.
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[Ipu paspaboTBaHeTO, BHEAPSBAHETO U TapaHIMOHHATa TMOJAPHKKA Ha
CJICKTPOHHATa CUCTEMA 3a yIMpaBJICHHE Ha JOKYMEHTOO0OpOTa W pabOTHHUTE IPOIIECH
W3meaauTENAT TpsAOBa N1a ce choOpassiBa ¢ JEHCTBAIIUTE JOTOBOPH 3a TapaHIIMOHHA H
W3BBHTAPAHIIMOHHA XapAyepHa U codTyepHa MOAAPHKKA, WMAIIA OTHOIICHHE KbM
Cucremara. 3anppkeHre Ha M3OBIHUTENS € OCBIIECTBIBAHETO HAa KOHTAKTH C
U3ITBIHUTEIIUTE TI0 TE€3W JIOTOBOPH NMPU HEOOXOIWMOCT, KAaKTO M CHIVIACYBAHETO Ha
HETOBUTE JICUCTBUS M pelHieHUus C TAX. KOHTaKTUTE MEXITy HW3INBJIHHTEIUTE II0
JOTOBOpUTE Ha ATEHIUATa 1O OOIIECTBEHH TOPHYKHA CE€ OCBHIIECTBIBAT C
nocpeauuuectBoTo Ha AOIL.

4.3. MH3uckeanusa, ceéwvp3aHu ¢ KOMYHUKAUUOHHAMA cpeda Ha
eleKmpoHHama cucmema 3a ynpaeieHue HA OOKYMEHmoodopoma u
pabdomuume npoyecu

W3nbnauTtenar TpsOBa na ocurypu cBbp3aHocT Ha Cucremara ¢
WHPOPMAIIMOHHUTE CHCTEMH Ha aJIMUHUCTPATHBHHUTE OpPTaHH, B CHOTBETCTBUE C
Paznen | ma Hapenbara 3a oOmure M3MCKBAaHMS 3a ONEpaTHMBHA ChBMECTHUMOCT U
uHpopMalMoHHa curypHoct u Hapen0arta 3a u3uCKBaHUSTa KbM €IMHHATA Cpena 3a
0OMEH Ha eJIEKTPOHHU JOKYMEHTH.

W30bJIHUTENAT clefBa Ja OCUTYpH 3a CBOSI CMETKAa M3BBPIIBAHE HA TECTOBE 3a
TEXHOJIOTMYHATa TOTOBHOCT Ha CucTemara 3a BKJIIOYBAHE B €MHHATA cpejia 3a 00OMeH
Ha enektponnu qokymentd (ECOE]T), kaTo 4acT OT MPOM3BOCTBOTO 1O BIIMCBaHE Ha
AOII B ECOEJ] o pena Ha 4. 33, . 6 or HUECOE/I. 3a ta3u nuen M3mbJIHUTEAAT
TpsiOBa J]a U3MBIHU CIETHUTE OCHOBHHU CTHIIKHU:

» Jla wmsternim or Web caiita Ha MMHHUCTEPCTBOTO Ha TPAHCIIOPTA,
nHpopManoHHuTe TexHomoruu U cpoOmenuiara (MTUTC), na wHCcTammpa u na
KOH(Urypupa npuinoxeHuetTo KoMmyHukalnoHeH KiINeHT;

» Jla nonbnau u BHece B MTUTC 3asiBieHue 3a BIUCBaHE Ha HOB YYaCTHHUK B
crichbka Ha yyactHuute B ECOE/];

» Jla monyun yBemomiienne ot MTUTC 3a BrimrouBane Ha AOII B criuchka Ha
YYaCTHHIIUTE C YHUKAJICH PETUCTPOB UACHTH(PHUKATOD;

» Jla 3asBu u nonyuun ot MTUTC Banmaen mudpos ceprupukar (myOauucH
KJIIOY), CBIJIACHO TMOJMUTUKUTE Ha YHU(UIMpaHaTa cuUCTeMa 3a JOCTBI [0
uH}pacTpykTypa 3a myommden kirod (PKI) Ha eneKTpoHHOTO MPAaBUTEINICTBO;

» Jla mony4u moTpeOUTEIICKO UME | TlapoJia, Ype3 KouTo ja ochinectsun VPN
Bpb3ka ¢ ECOE/I.
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AOII me noamomara M3mbaHUTENS TPH U3IMBIHCHUE HA CTHIIKUTE, CBhP3aHU C
BrnucBaHeTo Ha AOII B cnuchka Ha yyactHunute B ECOE/I.

AKo mO BpeMe Ha H3IBJIHCHHETO Ha JCHHOCTHUTE, 3aJ0XKCHH B HACTOSIIATA
texundecka crneuudukamus, ECOEJ[ Obme pasmmpeHa ¢ JONBJIHUTENHA
(YHKIIMOHAITHOCT B pe3yiraT Ha Haarpaxaanero u jgo ESB (Enterprise Service Bus),
W3nbnHuTenst TpsOBa 1a OCUrypu cBbp3aHocT Ha CucTeMara M C HOBHS pPa3BUT
BapuaHT Ha ECOE]/I.

EnexrpoHHaTa cucTeMa 3a yNpaBJIEHHE Ha JOKYMEHTO0OOpOoTa M pabOTHHTE
npoliecu TpsiOBa Jja OCUTypsiBa aBTOMAaTUYHA JEJIOBOJAHA PErHCTpalys Ha €JIeKTPOHHU
JOKYMEHTH W OOMEH Ha CTpyKTypHpaHa HH(}opManus 3a TIX CbC CIEIHHUTE
MH(OPMALIMOHHU CUCTEMH, n3noia3Banu B AOIL:

» Peructbp Ha 00IIECTBEHUTE TIOPHYKHU (JIOKYMEHTH, BHBEXKIAHU B PETUCTHPA
OHJIAMH M upe3 crenuanu3upanus codryep ,,Penakrop Ha popmu‘);

» MOJIyJ 3a MyOJINYHH TTOKaHH,

» wmoxayn , KpeOuit“ (mMOKyMEHTH OT JBaTa KOMIIOHGHTa Ha MOJyja -
CbCTaBSHE U MOJAbpKAaHE HA CIUCHK HA BBHIIHM EKCIEPTH U EJIEeKTPOHHO
NPOBEXKIaHE Ha KPeOuii);

» crenuanu3upal copTyep 3a ynpaBieHHE Ha MPOIECHTE 1O OCHIIECTBIBAHE
Ha npenapuTenaeH KoHTpos Ha OIl.

Heobxonumo e na ce peanusupa aBTOMAaTUYHA BpPB3KAa MEXKIY NEIOBOJHATA
CUCTEMa M ChPBBPA 3a eNeKTpoHHA mo1a (e-mail) na AOIL.

4.4, H3uckeanus kvm cpaguunus nompedumencku unmepgheiic

[TorpebutenckusT uHTepdeiic TpsOBa na € WHTYUTUBEH, IOCIEIOBATENICH,
JIOTUYEH U yIO0OCH 3a U3IOJI3BAHE U JIa:

» TpemocTaBs AOCTHI caMo 0 ()YHKIIMOHATHOCTH, ChOTBETCTBAIIM HA POJIUTE
Ha ChOTBETHUS MOTPEOUTEIT;

> He JaBa BB3MOXKHOCT 3a BH3yalum3aluss Ha HH(DOpMAIMs, aKo Ta3H
uH(pOpMAIHs € M3BbH KOMIIETCHIIUATA U TIpaBaTa Ha MOTpeOuTess;

» ¢ ONTHMHU3HPAH 3a YCKOPEHO BBBEX/IAHE NPU W3BBPIIBAHE HA OIEPAIMU I10
BBBEKIAaHE HA JaHHU,

» ¢ ¢ sCHa, MOCJeIOBarTe/iHa WM JIOTMYHA WepapXuyHa OpraHu3alus Ha
CTPAHMIIUTE U OT/ICITHUTE €JIEMEHTH B TSIX;

» ocurypsiBa MoscCHsBaI antepHaTuBeH TekcT (t00ltip) KbM BCHUKHM MKOHHU H
rpaduuHu €IeMEHTH,
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» ocurypsiBa JiecCHa OTMsIHA Ha JICHCTBHUS, KaKTO M Jla M3UCKBA 32 IbJDKUTEITHO
MOTBBPIK/IaBaHE HA HEOOpAaTUMHM IEUCTBUS (HAIp. H3TPUBAHE);

» paboTH KOPEKTHO MPH Pa3IUYHUTE Pa3ACIUTEITHA CIIOCOOHOCTH Ha €KpaHa,
MHHHMMaIHaTa oT KouTo ¢ 1024x768.

4.5. Ilompebumenu u nompedbumencku npasa

Cucremara TpsiOBa Ja MOAABPKA PA3IUYHU, MPEABAPUTEIHO JePUHHpPAHU
notpeOuTesncku npoduian (KOMOMHALIMK OT MpaBa U POJIM), KATO OCUTYpsBa JIECHO U
y100HO aAMUHUCTPUpPAHE U MPOMSHA Ha MOTPEOUTEICKUTE MPOPUIN OT MPUIIOKHUTE
aamuHucTpaTopu. Crucremara TpsOBa Aa MpeAoCTaBs Bb3MOKHOCT Ha IOTPEOUTENTUTE
Ja OOHOBSIBAT CBOMUTE IapOjH, d Ha MPHUJIOKHUTE aJMUHUCTPATOPH - Ja Ha3Ha4yaBat
€Ha WU TOBEYE POJM Ha KOHKpeTeH mnoTpeduten. Dynkiuure 3a 00paboTka,
CbXpaHEHHUE U JIOCTHII 10 JOKYMEHTUTE U paOOTHHS MOTOK Ja C€ U3IIBIHABAT CAMO OT
perucTpupaHu norpedurtenu, cbriaacHo TexHus npodpwi. B Cucremara TpsioBa na
MOTaT Jla ce IMpujarar mpaBa 3a JOCTHII KaKTO KbM Isia OuOnmoreka (BUM)
JIOKYMEHTH, TaKa U KbM WHAMBHIYaJIHU IOKYMEHTH.

4.6. @OyHKUUOHANHU UBUCKEAHUS KbM €JICKMPOHHAMA cucmema 3a
ynpasienue Ha OOKyMeHmoooopoma u pabomuume npovecu

Cucremara TpsiOBa Ja OCHTYpH BB3MOXKHOCT 3a Ch3JaBaHE, PETHCTPUPAHE,
ChXpaHEHHE, 00pabOTKa W YyMpaBJICHHUE HA JOKYMEHTH M JIaHHHM 3a JOKYMEHTH IO
BpEME Ha IIeJiusg UM JKU3HEH HUKbI. T TpsOBa ga oOxBaimia BCHYKH BXOJSIIH,
U3XOJSAIIM ¥ BBTPEIIHU JIOKYMEHTH, CBBP3aHH C aJMHUHHCTpATUBHATA JCHHOCT Ha
Bb3noxurens.

3a Bceku peructpupan AokyMeHT Cucrtemara TpsiOBa Ja MOIAbPKA CICTHHUTE
AHHU:

» BpeMe Ha BIHCBaHE - AaBTOMAaTHYHO TCHEPHUPAaHW JaHHU 32 BpeMe Ha
U3BBPIICHOTO BIUCBAHE;

» W3BBPIIMI BIMCBAHETO - ABTOMATUYHO TEHEPUPAHHW JaHHU 32 HME H
CHUCTEMEH HJIECHTHU(PHUKATOP Ha CIYKUTENsS, W3BBPIIMI BIUCBaHETO. B cimywail Ha
oOmen Ha pokymentH 4pe3 ECOEJ] u aBromMaTMuHa perucTpanus, ce 3amucBa
YHUKaTHUAT perucTpoB uaeHTudukarop Ha BpHIIHaTa AUC, ¢ KOiTO TS € BnHcaHa B
CIUCHKA Ha YJJOCTOBEPEHUTE CUCTEMH;

» YHHUKaJIeH PEeruCTpOB HOMEp Ha JOKYMEHT, T€HEpUpaH MpU PEerucTpanusaTa
My B Cucremara,
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> JaTa Ha IMoJIy4YaBaHE HUJIM IMOANMHNCBAHEC HA JOKYMCHT,

> YHUKAJICH PCETUCTPOB I/II[eHTI/I(bI/IKaTOp KM HaAaMMCHOBAHHC Ha BHJA Ha

perucTtprupanusa AOKyMCHT, C KOUTO TO3W BHUA JOKYMCHT € BIIMCAaH BbB BCAOMCTBCHATA

HOMCHKJIATypa Ha BUJOBETC JOKYMCHTHU.

Cucremara Tps0OBa J1a IOKpUBa LisylaTa OpraHu3anuoHHa cTpykrypa Ha AOII -

ACJIIOBOJACTBO, PbKOBOACH CHCTAB U CKCIICPTHU - U J1d 6’[:,[[6 JOCTBIIHA 3a M3IO0JI3BAHC OT

BCUYKHN CJIIYKUTCIM Ha arcHOUsATA. Cucremara TpH6Ba Ja IIoIAbpiKa ﬁepapXHqHa

CTPYKTypa Ha OpraHu3alusTa, 3aeJHO C JIaHHWTE 3a KOHTAaKT W IpaBara Ha

MOTpeOUTETUTE.

EnextponnaTta cucreMa 3a ympaBlieHHE Ha JOKYMEHTOOOOpoTa U paboTHHUTE

npouecu TpsOBa 1a o0xBalla cIeAHUTE OCHOBHU (PYHKIIMOHATHOCTH:

a)

b)

d)

f)

9)

h)

OcurypsiBane Ha Oe3xapTHeHA TEXHOJOTHUS Ha JeJIOBOJHATa paboTra 4pes

peructpaiusi Ha pabOTHU JOKYMEHTH, IBUKEHHE M CHIJIACYBaHETO UM B

€JICKTPOHEH BUJ;

JenoBonHa peructpanus Ha XapTHUEHH, CKAHUPAHH, C€JIEKTPOHHU U

€JIEKTPOHHO MOJANUCAHN TOKYMEHTH;

BbBexknaHe Ha peKBU3UTH Ha JOKYMEHTHM M INpUKayBaHe Ha (ailmoBe B

pasnuunu popmaTi. MakcUMaIHUST pa3Mep Ha mpukadeH Qaitn qa 6vae 20

MB;

ABTOMaTHYHO I'€HEPUPAHE HAa YHUKAJIHU PETMCTPOBU HOMEPA HA BXOMSAIIH,

BBTPELIHU U U3XOASAIIU JOKYMEHTH, CbIJIACHO AJITOPUTHM 32 KOHCTpYUPaHE

Ha YHUKaQJIEH pPETHCTPOB HOMEpP, KOWTO Ja MOXE Ja ce€ 3aaaBa oOT

MPUWIOXKHUTE aAMUHUCTpaTopu Ha Crucremara,

AJlpecupaHe Ha €IMH JOKYMEHT €JHOBPEMEHHO KbM €11H, ABaMa U MOBEYe

BBTPEIIHU aJPECAHTHU, CTPYKTYpHU 3BEHA W/WJIM €[Ha, JIBE€ M IOBEYe

BBHIIIHU OpTraHu3aluu;

Perucrpanus Ha JOKyMEHTH, MOJYYEHH MO €JIEKTPOHHA MOIIA, KaTO € TAX

na MoraT Ja ObJaT U3BBPIIBAHM TUNUYHUTE 3a JOKYMEHTOOOOpOTa

JIEUCTBYUS - IOJIUCH, PE3OIIOLNH, ChIVIACYBaHE, Bb3JIaraHe u Ip.;

W3npamane Ha €IEeKTPOHHU JOKYMEHTH KbM KOPECHOHJIEHTH B

CbOTBETCTBHE C HM3HUCKBAaHUATA HA 3aKOHA 32 EJIEKTPOHHHS JOKYMEHT U

€JIEKTPOHHUS MTOAIMNC;

BupryanHo 1e10BoACTBO:

"  aBTEHTHKaIUATa Ha MoTpeduTenuTe a ce ocbuiecTssiBa upe3 KEII;

* OOMEHBT Ha JIOKYMEHTH Jla C€ OCBUICCTBSIBA MpE3 MHTEPHET U Jia €
BB3MOXHO NPHUKAYaHETO Ha IIOBEYE OT €IMH JOKYMEHT 3a 0010
PETUCTPHUPAHE;
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)
K)

"  [OTpeOUTENUTE, M3MOJ3BAIld BUPTYAIHO AEJIIOBOJACTBO, J1a MOraT Ja
NpoBepsIBAT CBHCTOSHHETO Ha JOKYMEHTHUTE CH. TBPCEHETO Ha
JIOKYMEHT J1a MOXe€ JIa C€ U3BBPIIBA MTOHE 10 PETUCTPOB HOMEDP (M YacT
OT HEro) M KIII0YoBa JlyMa OT OMUCAHUETO Ha JoKkyMmMeHTa B Cucremara

,,OTHOCHO"®);

"  [OTPEeOUTENAT Jla BIK/IA 1IeJIUs HAaOOp OT TOKYMEHTH, OOMEHEHH C HETO
4ype3 BUPTYATHOTO JIE0BOJICTBO;

Cpb3naBaHe Ha npenucku (HaOOp OT TEMAaTUYHO CBBP3aHU JOKYMEHTH) Upe3

nebuHupaHe Ha WH(DOPMAIIMOHHU BPB3KA MEXIY IOKYMEHTUTE W/HIN

JIPYTH MPETUCKU;

EnexkTpoHHO MoAnucBaHe HA TOKYMECHTH;

CkaHupaHe Ha XapTUEHU JOKYMEHTH Mpe3 TrpaduuHus MOTPeOUTEICKU

untepdeiic Ha Cucremara B *.pdf, *.jpg u apyru popmaru, ¢ Bb3MOKHOCT

CKaHMpaHUTE JOKYMEHTH Ja CE€ KOHBEPTHpPAT aBTOMATHYHO B TEKCTOB

dopmar (OCR). B cnyuaii, 4ye JOKYMEHTBT ChABbpKA IOBEYE OT CIHA

cTtpanuna, Cucremara TpsOBa Ja 3amucBa BCHYKUA CTPAHUIM Ha €IOUH

JTOKYMEHT B €IMH (pailyl 1 aBTOMAaTUYHO JIa TO MPUKAYd KbM KOHKPETHATa

JENOBOAHA peructpanus. [IbIHOTO M TOYHOTO CHOTBETCTBHE HA CHETHS

CJICKTPOHEH 00pa3 ¢ OpPUTHHATHHUS JOKYMEHT TpsOBa 1a MOXe Ja ce

YJIOCTOBEPH C EJIEKTPOHEH TOJIIUC OT CITYKUTEISI, U3BBPIIUI CHEMAaHETO;

VYrpaBieHue Ha MPEKOBU CKEHEPH, KOUTO J1a KOMYHHKUPAT JUPEKTHO ChC

ChpBbpa Ha cucTeMara, 0e3 J1a € He0OXOAMMO ChXpaHeHHEe Ha (ailIoBe ChC

CKaHHUpaHU JIOKYMEHTH Ha TBBPJUS AUCK Ha paOOTHA CTaHIIHS,

m) VYmpasieHue Ha PaOOTHHUS IIOTOK Ype3 PE30ITIOINH:

n)

" Ha BCEKHM JOKYMEHT Jla MOraT Ja C€ IOCTaBsAT €JHa WU HSIKOJIKO
PE3OJIONHK, CHABPXKAIIM CHOTBETHHTE aTpuOyTH  (pe3oupann,
OTTOBOPHUK, KPaCH CPOK, KOHTPOJIHMPAIILL U JP);

"  TEKCTHT HA PE3OJIONHUATA JIa MOXKE JIa c€ M30Mpa OT CIUCHK C TOTOBU
pesomonnu (“3a u3nbaHeHue”, “3a CTaHOBUIIE W Jp.) WIHA J1a ce
BbBe/e CBO0OAHO. CMUCHKBT C THUIOBH PE30JIIOIUHU Ja MOXE Ja ce
KOH(UTYpHUpPa OT NPUIIOKHUTE aAMUHKUCTpaTopu Ha Crucremara,

" 33 BCEKH MOTPEOUTEN, B 3aBUCUMOCT OT HETOBUTE MpaBa U POJIH, 1a UMa
CIIUCHIIN ¢ HH(POpMAIIHS 32 PE3OTIOLUNTE;

VYmpasienue Ha paOOTHUTE MPOIIECH UPE3 3aaUH:

" Ch3MaBaHE HA  33/Jaud, CHABPKAIIM CHOTBETHUTE  aTpHOyTH
(HauMeHOBaHWE M KpaTKO OINMCAaHWE Ha 3ajayvara, JOIbIHUTETHA
uHpopMaKs KbM ONpEAeNCHHEeTO Ha 3aaadara (yKasaHHs 3a CaMOTO
U3IBJIHEHUE Ha 3aJaduTe), H3NBIHUTEN/W Ha 3ajJava, jJara Ha
IJIAaHUPAHO 3all0YBAaHE U MPUKIIIOUBAHE U3II'BIHEHUETO HA 3ajlaya, JlaTa
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P)

q)

)

v)

Ha e(eKTUBHO 3allOYBaHE W MPUKIIOYBAHE HA 3aj7a4a U JIp.). 3a BCsKa
3amaya CucteMara aBTOMAaTUYHO TpsiOBa /1a MoAIbpka HHGOpMAIHs 3a
BPEMETO Ha BB3JTaraHeTO U MOTPEOHUTENs, BB3IIOKII 3a/1a4aTa,;

"  OTYMTaAHE Ha U3IIBJIHEHUETO Ha 3a/1a4a;

" 32 BCEKH MMOTPEOUTEN, B 3aBHCUMOCT OT HETOBHTE TpaBa M POJIH, /1a ©Ma
cnuchlM ¢ WHpOpMAIM 3a 3aJaYnTe 3a HM3MBIHCHHE, 3aJauuTe 3a
KOHTPOJI, OTMEHEHHUTE 33a4 U U3IIBIHEHUTE 33/1a4H;

VYnpasnenue Ha mporieca Ha ChIiacyBaHe, MOANKCBAaHE WU O00peHne Ha

JIOKYMEHT upe3:

"  M3MpallaHe Ha 3asABKU 3a MOJIHUC, ChIVIACYBaHE U 0J0OpEeHHEe 10 €IUH
WM NT0OBEYE MOTpeOuTeNy;

" [IOANKCBaHE, ChIJIACYyBaHE M OJOOpEeHHE OT €AMH WIH TIOBEYe
MOTpeOUTENH;

" ThpCEHE Ha JOKYMEHTH, MOJIHCAHU, CHIIIACYBAaHH WJIM OJOOPEHU OT
KOHKPETEH MOTpeOuTe;

TbpceHe Ha JOKYMEHTH IO PErHCTPOB HOMEp (M MO YacT OT HEro) u

IBJTHOTEKCTOBO THPCEHE IO KIOYOBH OyMH, KakTo B ,,0THOCHO  Ha

JOKYMEHTHTE, TaKa U B ChABPKAHUETO Ha NpukadeHu Qaitmose (*.doc(X),

* xIs(x), *.pdf u np.);

TbpceHe Ha JOKYMEHTH (BKJIIOUUTEIIHO ¥ B ApPXUBUPAHUTE) 110 IPOU3BOIIHU

KOMOMHAIMM OT KpUTEpUH, OOXBaIlallld BHBEKIAHU PEKBU3UTH Ha

JIOKYMEHTHTE;

['enepupane Ha TPOU3BOJIHHM CIPaBKU MO 33JaJCHH OT MNOTpeOuTeNs

KpUTEpHH (HAmp. THII Ha JOKYMEHTa, BUJ Ha JOKYMEHTa, KOPECIIOHICHT,

HAauYMH Ha T[OJy4aBaHEe Ha JIOKYMEHTa, 3aJaJeH TepHoJ OT BpEME,

HEPEerucTpUpaHd JOKYMEHTH U T.H.). BB3MOXHOCT 3a ekcrmopT Ha

CIpaBKUTE BBB BCeKH eauH OT popmatute *.doc(x), *.xIs(x), *.xml;

OTneuyaTBaHe Ha CHOHUCBHIM C JOKYMEHTH, PE3OJIIOLMU M CIPaBKU C

BB3MOKHOCT 3a OTIE€YaTBaHE KAaKTO Ha LENHs CIUCHK, Taka M Ha W30paHu

JOKYMEHTH OT HETO;

Cp3naBaHe, oOpraHu3anus W TOAJIPBKKA Ha EJIEKTPOHEH apxuB Ha

pETUCTPUPAHHUTE TOKYMEHTH C BB3MOXHOCT 3a ThbpceHe B Hero. CucremaTa

TpsiOBa J1a OCUTypsiBa CbXpPaHEHHETO Ha JOKYMEHTUTE 3a cpok oT 20

(mBamecer) TOAMHU O HAYHH, MO3BOJSIBAI BBH3IMPOM3BEKIAHETO MM 0€3

3ary0a Ha JIaHHH,

OtneuyaTBaHe Ha OJIAaHKH 3a PE3ONIONHH, IUIMKOBE 3a MUCMa, oOpaTHU

pa3nuCKH U Ap.;

Jlenerupane Ha IpaBo/IIpaBa 3a U3BBpILIBaHE Ha jAelcTBUS B CucremaTa OT

apyr norpeduren (3a ch3aaBaHe HA PE3OJIONHMS, 38 YETCHE, 3 M3ITbIHCHUE
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u 1p.). Cucremara TpsiOBa Ja MpenocTaBs BB3MOKHOCT 3a yKa3BaHE Ha
nepuojJ] Ha BaJIMJHOCT Ha JEJNEerHpaHoTO TMpaBO W Ja ChbXpaHsBa
uH(popMaLUs 3a IeTETrUPaHuATa;

W) ABTOMAaTHYHM H3BECTSBaHHMS upe3 elekTpoHHata moma Ha AOII,
C”bI[’Bp)KaH_[I/I BpTJSKa KBbM I[OKYMCHTI/ITC B CI/ICTCMaTa, HpI/I HAaCTBIIBAHC Ha
ONpeIeNIeHU CHOUTHS:

"  [IOCTaBEHAa PE3OJIIOIHS;

"  U3BBPLICHO ITOAINKUCBAHE;

"  pErucTpHpaHH HOBHM JOKYMEHTH KbM IIPENHCKAa WM IpPHKayaHe Ha
¢aiin KbM ChIIECTBYBAIIA PETUCTPALIHS;

"  [OCTaBsSHE M OTYMTAHE HA 3a7a4M;

"  [POCPOYCHHM 3aJa4M WM 3aJa4r C HaOIMKaBalll KpacH CPOK M JIp.

B ciyuaii Ha menerupaHe Ha IpaBo/IIpaBa, Ipe3 Iepruoa Ha BAIUIHOCT Ha

)ICJIGFI/IpaHGTO ABTOMATHUYHUTC HU3BCCTSIBAHUA Hda 6’LI[3,T I/I3HpaH_[aHI/I U Ha

noTpeOUTENS, Ha KOTOTO Ca JeJerupaHy IIpaBara.

X) BB3MOXKHOCT 3a aHyJUpaHe Ha IOTPEUIHO BBBEJCHU WM HEIPABUIIHO
CbCTAaBCHU I[OKYMGHTI/I, KaTo I/IH(i)OpMaLII/IHTa C JAaHHUTC 3a aHy.HI/IpaHI/IH
JOKYMEHT JIa MOXE JIa C€ BU3yaIH3upa.

4.7. Cwv30asane u nooowvpricane HA HOMEHKIAMYpPuU

Ta3u ¢yHKIIMOHATHOCT clelBa Ja € JOCThIIHA caMO 3a TMOTPEOHUTENU ChC

CBOTBCTHUTC IIpaBa. Cucremara TpH6Ba Aa TOpeaocCTaBsd BB3MOXKHOCT 3a JICCHO H
y,ZIO6HO Cb3aaBaHC U MMOAABPKAHC HA:

» HomeHknaTypa Ha KOPECTIOHJICHTCKUTE TPYIIH;

» HoMmeHKIaTypa Ha KOPECHOHACHTHTE (BHHITHUTE OPTaHU3AIMH U TPAXKIaHH

(pu3muecku nuIa), ¢ KOUTO Ce€ OOMEHS KOPECIIOHICHITHS):

" 32 BCEKHM KOPECIOHJEHT OT BHAa “@U3MYECKO JMIle”’ Ja MOraT Ja ce
nepuHupar uMe (uMme, mnpe3ume, GamuiIusa), HACHTHPHUKATOP Ha
¢usnuecko ymne (ETH/JIHY), nata Ha paxkaaHe, MICTO Ha paxaaHe U
HOMEp Ha JINYCH JIOKYMEHT;

"  3a BCEKM KOPECMOHJEHT OT BuAa “FOpuaumyecko auie” aa Morar jaa ce
neduHupar:

v HaMMEHOBAaHHWE HA KOPECIOHAEHTA (FOPUANIECKOTO JIUIIE);

v’ JlaHHW 3a KOPECIOHJCHIIUS - aJpec Ha KOPECIIOHEHTa, Tele(OH,
aJipec Ha eJICKTPOHHA IOI[a U MHTEPHET CTPaHUIIa;

v unenTH(UKALMOHEH HOMED (EUK/BYJICTAT) Ha
KOPECIIOHICHTA,

v/ KOPECIIOHJIEHTCKA IPyIIa;
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WHeecmupame 8ve sawiemo brdewje

RN EBPOMNENCKI
AN CLi03 CTRAGLMOHAMIA TEXHUYECKA MNo
* 0

SO EBponedcku ¢oHg PEMEPEHTHA PAMKA ONEPATHEHANPOTIPAMA
* 3a pezuoHanHo pasBumue 2007 - 2013

v/ pEerucTpaIoHeH HHIEKC;
v’ Jlany e KJIOH Ha 9yXJIEeCTPaHHO JIHIIC.

» HowmenknaTtypa Ha opranu3zanmoHHuTe rpynu — Cuctemara TpsOBa 1a aaBa
Bb3MOKHOCT 3a Je(UHUpaHE U yIOpaBiIeHHE Ha TIpPyNH, CHOTBETCTBAIIM Ha
fiepapXxu4HaTa CTPyKTypa Ha areHIusTa;

» Chouchk Ha BbTpemHUTE MoTpeburenmn Ha Cucremara - 3a BCEKH
notpeOuTen ga mMorar jga ce JeduHUpaT ume, npesume, (Gpamuius, NPUHAIICKHOCT
KbM OpraHM3allMOHHA TpyMa, MO3WIUS B TpyMara, JIHKHOCT, JaHHH 32 KOHTAKT,
noTpeOuTeNICKO UMe 3a JocTh o CucreMaTa, maposa, npasa u Jip.;

» HomeHknaTypa Ha BUIOBETE JOKYMEHTH - 32 BCEKH BUJ JJOKYMEHT J1a MOTat
Jla ce 3a7aBaT OCBEH JaHHWUTE, onucaHu B wi. 52 Ha HBOE/I/IXHA, paznnunu npasa
3a Ch3/1aBaHe, peJaKTUPaHE U YETCHE;

» HomeHKkIaTypa Ha CXeMHUTE 3a CbXpaHEHUE Ha JOKYMEHTHTE;

» HomenknaTtypa Ha pe30JIOIUUTE;

» HomeHknaTypa Ha HAQUWHUTE Ha MTOCTHIIBaHE HA JOKYMEHTHTE.

[Ipu cw3maBaHe W pefakTHpaHe Ha HOMeHKIarypute CucTemMara aBTOMAaTUIHO
TpsiOBa N1a perucTpupa MOTPEOUTENs, M3BBPIIMI ACHCTBUETO, KAKTO W BPEMETO Ha
u3BbpiIBaHeTo My. Cucremara TpsOBa Ja moaabpkKa HCTOpus Ha nmpomenure. Ilpu
U3II0JI3BAaHE HA TOJIEMH HOMEHKJATYpH TOTPEOUTENSAT TpsiOBa N1a € MaKCHMAaJTHO
00JIeKYEH NpU HaMHpaHEe Ha KOHKPETEH KOJI/TIO3UIUS Ype3 BU3yalln3allys 0 HUBA WU
IpynH, ThPCEHE M0 TyMH WM BOACIIUTE OYKBU OT HAUMEHOBAHHETO.
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5. OIIMCAHUE HA PUCKOBETE

Bw3noxkutenat moxke na neuHUpa CICTHUTE PUCKOBE NPHU BHEIPSIBAHETO H
JIBJIrocpoyHara pabora Ha Cucremara:

» HEJOCTaThYHA SCHOTA 1O IpaBHATa paMKa W/WJIM TPOMCHSIA C€ MpaBHA
paMKa IO BpeMe Ha H3MBJIHEHHE Ha MOpPHUYKATa, KOETO MOXKE Ja JOBEAE [0
pa3MUHABaHUS MKy IIEITU U PE3yIITaTH;

» BB3HUKBAaHE Ha MPOOJIEMHU NPHU HM3MTBIHCHHE Ha JEHHOCTUTE 3apaau TpeTa
CTpaHa, MaIla OTHOIICHNE KbM M3ITBIHEHHETO Ha HACTOsIIaTa 000C00EHA TIO3HIINS;

» HEJIOCTHT Ha IUCKOBO MPOCTPAHCTBO;

» aKTyaqu3upaHe Ha €IUH W ChIIM OOCKT (MOKYMEHT, IMpenucKa, 3ajaaya,
KOPECIOH/ICHT U JIp.) OT HAKOJIKO JIMIIa €THOBPEMEHHO;

» OmokupaHe WM HempaBwiHa pabora Ha Cucremara B ciydaid Ha
€IHOBPEMEHHO MOCThIIBaHE Ha JOoKyMeHTH mpe3 POIIl oT HAKONKO YyIBIHOMOIICHH
MOTPEOUTENTN WIH HAa JOKYMEHTH MIPE3 BUPTYAITHO JIETOBOJICTBO.

W3mbnHuTenar cienBa Jga BKIIOYM B CBOETO TEXHUYECKO MPETIOKEHUE
ONMCAaHWE HAa MEPKHUTE 3a YyIMpaBiICHUE HAa BCUYKU TOCOYCHH PHCKOBE W Ha JIPYTH
TaKWBa, KOUTO € WACHTU(HUIIMpaAT KbM MOMEHTA Ha MojaBaHe Ha odepTara M CMATa 3a
3HaYUMU U PEJICBAaHTHU 3a U3IBIHEHUETO HA HACTOAIAaTa 000COOeHa TTO3UITHS.
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