
Registration through an invitation to join a colleague to the organization's 

profile in CAIS EPP 

 

The centralized automated information system "Electronic public procurement" (CAIS EPP) is 

available at http://www.eop.bg. For optimal use of the system, it is recommended to use the latest two 

versions of all major browsers. 

Registration by sending an invitation to join a colleague to the organization's Profile in CAIS EPP is 

carried out in several steps: 

1. For the registration of colleagues in an organization by sending an invitation to join, it is not 

necessary to use a Qualified Electronic Signature (QES). 

The administrator of the organization or another colleague of the organization who has the 

appropriate rights sends an invitation to the e-mail of the person who wishes to join as a colleague of the 

organization in the CAIS EPP. 

The invitation to join is sent through the "Invite" button in the " Colleagues " section of the 

organization. 

The email address to which the invitation is sent is written in the designated field on the 

information card and added with the "Invite" button. The invitation is sent by pressing the "Send" button. 

 

The e-mail address to which the invitation is sent, it is entered in the designed field on the information 

card and added by the “ADD” button. The invitation is sent by the “Send” button. 

 

2. The system sends a message to the specific joining e-mail address with a link to the invitation. 



 

The user can access via the direct link from an email or by copying and pasting  it into their 

browser . 

 

Upon accepting the invitation, the System transfers the user to a page containing an information 

card in which to fill in their personal data details. After filling in all the data required, the user should 

click on the “Register in the system” button. In case the user already has a registration in CAIS EPP, he 

should select the button "Already registered? Login". In this way a user can be joined as colleague in 

several organizations.  

Important: In case the invitation to join is sent and received from one workstation, make sure 

that the sender of invitation colleague is logged out. 

3. Upon successful registration the system notifies the user by displaying the modal card and 

sends an electronic message to confirm registration. 



 

 

4. After filling all the details, the user should click on the “Registration in System” button. On 

successful registration, the system notifies the user by displaying a model card and sends a registration 

confirmation e-mail. 

 

5. The registration process is completed after the user click on the “Active Account link” in the 

email sent by the System or copies the activation link in a browser. 

 

Important: The login password must meet the following conditions: 



 Contain at least 8 characters; 

 Contain at least one capital letter 

 Contain at least one special character or number. 

Up to date information and answers to frequently asked questions related to the 

operation of the CAIS EPP is available on the Public Procurement Portal in the sections 

CAIS EPP  - Up to date” and CAIS EPP - frequently asked questions" section. 

 
Expert technical assistance is provided on the national telephone number 0700 17 

151, every working day from 09:00 to 17:30 PM. 

 

 


